


b. Ground transportation will be reimbursed only for travel to and from the airport of the 
departure city and between the airport and hotel of the city where the meeting is being  
held.  

c. Personal auto use will be reimbursed at the IRS-established mileage rate and will be 
reimbursed only after the travel has been completed. 

d. AASL travel reimbursement follows the ALA guidelines which include: 
i. Daily per diem for meal amount noted on expense form. 

ii. One checked bag 
e. Events in which additional expenses may be incurred (e.g. meal with joint group, cab 

fares to meetings, etc.) may be eligible for reimbursement but should be pre-approved 
when possible. 

f. 


